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BIS Help Guides

How to send a group email to one of your
teaching groups

This guide will show you how to use Managebac to send a group email to one of your classes.
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INTRODUCTION

This guide will show you in details how to use the Managebac message system to send emails to
your classes. This is especially useful when you need to send general reminders (task/assignment

reminders are dealt with in another guide)
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Step 1 — Visit the BIS Managebac page

https://bavarianis.managebac.com
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Step 2 — Visit your class page
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Step 3 — Create a new message

Bavarian International School .V,
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Step 4 — Type your message

Overview  Units = Tasks = Aftendance Calendar =~ Files | Students

e Enter a subject for your message
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Type the body of your message
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