Backup your laptop using Time Machine Guide ID: 35 - Draft: 2014-06-04

BIS Help Guides

Backup your laptop using Time Machine

This tutorial shows you how to backup your laptop using Time Machine. Please visit the IT
Helpdesk as soon as possible if you are having issues setting this up. Failure to backup your
computer *will* result in data loss.
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Step 1 — Plugin your hard drive

e If your cable looks similar to the one
in the picture, please ensure you
plugin the end circled in red

3% m D 4 jun

g ne.MchNol Cua. - . CI'Ck On the 'Tlme MaChlne' ICOn,

Browse Other Backup Disks... Wthh IOOkS I|ke a CIOCk

Much Ado AboutiNothis Eiﬁfi’re- G10/MAYA Task 5
ing.docx DPIprep tarsion-docx aluate’docx

w'_'- T — . o Click on 'Open Time Machine
- ? — Preferences'

VW _golf V1 560 _1280x
1024 original.jpg

Y

This document was generated on 2022-01-08 04:44:39 PM (MST).

© 2022 bavarianis.dozuki.com/ Page 3of 5



Backup your laptop using Time Machine Guide ID: 35 - Draft: 2014-06-04

Step 3 — Turn on Time Machine

@ Click on the 'OFF - ON' button and
ensure it is set to 'ON'

& If you are not able to switch Time
Machine on, you must visit the IT
Helpdesk at once

. - Select Backup Disk...
Time Machine R ke

Time Machine keeps:
orr (T on
= Hourly backups for the past 24 hours
= Daily backups for the past month
= Weekly backups for all previous months

The oldest backups are deleted when your disk becomes full.

Click the lock to prevent
further changes. [¥ Show Time Machine in menu bar Options... @

Step 4 — Select the backup disk

o Click on the disk you would like to
use to backup your laptop

o Click on 'Use Disk' when you are
e satisfied with your selection

3) Zero KB, Case Sensitive

" % Other Time Capsule

Set up a Time Capsule that is not listed here

@ || Encrypt backups [ Cancel E-—Uu—l:)iskv——q

ecomes full.

Click the lock to prevent -
further changes. [V Show Time Machine in menu bar Options... ®
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Step 5 — Check your settings

’;‘1 i e Once you are happy with your
" m—— settings, you can simply close this
window by clicking on the red cross

at the top left of the window

Time Machine

Backup

@ 498 GB of 499 GB available i .
ke e | @ It will take your laptop a very long
time to backup the first time. We

[ Select Disk... |  Next backup: 110 seconds..

Time Machine

OFE 5:} ON Time Machine keeps:

= Local snapshots as space permits

# Hourly backups for the past 24 hours

= Daily backups for the past month

» Weekly backups for all previous months

The oldest backups are deleted when your disk becomes full.

recommend that you start the
process before you have dinner, or
before going to bed and leave it to
run. You can always click on the

{1 Click the lock to prevent S
d further changes. [gshow Time Machine in menu bar Options... ®

"Time Machine' icon to check the
status of your backup (if it is rotating,
it means it is not yet done)

@ More information on Time Machine
from the Apple website here

http://support.apple.com/kb/ht1427
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