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BIS Help Guides

How to check attendance is correctly setup for
your classe(s) using Managebac

This guide will show you how to check that the attendance system on Managebac has been setup
correctly for your class(es). You will also learn how to amend it.
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800 Bavarian International School e.V. - Edit Class Settings =

ﬂ Frederic Nevers # Logout

Bavarian Intemational Schoal e.V.

IB MYP Design technology (Grade 10) b

= Blog Dashboard | [y Profile = & Admin =) Classes ¥ Groups I} Settings Q MYP &3 Help

3 Users

4= Retumn to Clag eachers | Grades @ Task Categories
Edit Class Settings

Type: |BMiddle Years Language: English Year: Grade 10 Group and Subject: Technology — Design technology

Year* | Grade 10| &

Class Name

_.Design technology

ée‘: to blank to use subject as a class name.
Section b .

(20.A,B,Cor1,2,3)

Class|D |10 DT B

Description

<strong>Unit question:</strong> How does technology help to shape communities and our lives?<br />

| <strong>AQI Focus: Community and service</strong> <br />
| We will analyse the impact of virtual 3D technological applications on society and reflect on the role of technology in shaping life and society.<br />

Announcement &)
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Step 1 — Visit the BIS Managebac page

https://bavarianis.managebac.com

SCHOOL eV,

wgg;;:::,m o Enter your username and password

Click on 'Sign in'

Bavarian International School e.V.

tnesrsgbsscholcom (@) If you cannot remember your
i password, please click on 'Forgot
=l you passuors

ManageBa.c

Step 2 — Visit your class page

86e Bavarian International School e.V. - Welcome Frederic! e

e — ¢ )0 o Click on the arrow pointing down in
Bavarian International School e.V. p— Flrvcec oo &2 the 'Classes' tab

f Blog (9 Dashboard = [3 Profle | @ Admin Groups £ Settings Q oP

o Click on the name of the class you
wish to visit the page of

[eSEULER CAS ~  Project EE  Mentor Group
Design technology (Grade 10) a

You have 28 unassigned PYF students, please assign them here. Design technology (Grade 10) o

! . BAVARIAN
IR Design technology (Grade 8)d | % INTERNATIONAL
Welcome Frederic! | Wakiacs Cradaglb | SCHOOL eV,

F My Classes

b My Groups

[ QuickStart Guides

Upcoming Events or Deadlines

[ ﬁ::"ghm C & S focus: Disaster Management Today » MYP Student

©:00pm 3D Unit - Task 4 - Create O
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Step 3 — Edit class settings

eoe

Bavarian International School e.V. - Overview
|| & | Me hitps & bavarianis.managebac.com,/classes/10158718

o Click on 'Edit class settings'

Bavarian International School .V,

n Fraderic Nevers @ & Logout
IB MYP Design technology (Grade 10) b

{fl Blog (5 Dashboard (B Profle =& Admin ¥ Groups £ Settings Q MyP

Units  Tasks  Aftendance Messages Calendar | Files = Students
Overview ] biew unit | (5] New task | =5 New event | ) New message | |3 New file 2
Next 2 Weeks o
Wed Thu Fri Sat Sun Mon Tue =
Today 22 2 24 26 2 Unit question: How does

technology help to shape
communities and our lives?
AODI Focus: Community and

% 29 30 3 1 2 3 service
We will analyse the impact of virtual
3D technological applications on

socety and reflect on the role of

Upcoming Events or Deadlines i

Assignment DueSpm 30 Unit - Task 4 - Create Sunday, 4 days away

# Edit Class Settings

Latest Activity
Some more useful links

Beginner's guide to Maya

Frederic Nevers May 19,

2014 Links Edit
Frederic Nevers May 6,

2014

Step 4 — Ensu are on the correct t

Bavarian International School e.V. - Edit Class Settings
Mg hitps @ bavarianis.managebac.com/classes /10158718 edit

e If not on the correct tab, click on
Bavarian International School e.V. Encinno Meterm @ B Lo ] ]
IB MYP Design technology (Grade 10) b 2 General

{fl Blog (O Dashboard (B Profile (@ Admin =

£3 Settings Q MYP

Grades = Task Categories

Edit Class Settings

Type: IBMiddle Years Language: English Year: Grade 10 Group and Subject: Technology — Design technology
Year® | Grade 10§

Class Name
Design technology

Set 1o blank to use subject as aclass name.

Section |b

(e9.A.B.Cor1,2,3)

ClassiD| 10 0T &

Description

<strong>Unit question: </strong> How does technology help to shape communities and our lives?<br />
<strong >AQI Focus: Community and service < /strong> <br />
‘We will analyse the impact of virtual 3D technological applications on society and reflect on the role of technology in shaping life and society.<br />

Announcement @}
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Step 5 — Check attendance settings

eoe Bavarian International School e.V. - Edit Class Settings o

e Scroll all the way down the page

<strong >Unit question: </strong> How does technology help to shape communities and our lives?<br />
<strong>AOI Focus: Community and service</strong><br />
‘We will analyse the impact of virtual 3D technological applications on society and reflect on the role of technology in shaping life and society. <br />

e Check that the days you meet with
your class are correct. Number 1
— means day 1 of week 1, number 2

Do not allow students to join or leave this class.

(st ot means day 2 of week 1, etc. Number
Attendance 6 means day 1 of week 2, etc.

Hotstion 21 D2 (mk] [Ch @s s Ij? s oe

Days:

Announcement @

First

el - : iy N B PN (T [ " | @ As this information should already
Wi be correct please take note of

- changes you need to make and
report these to Adrian

() Archive this Class - this will hide your class.

o Similar process with the period(s)
you meet with your class.

Click 'Save changes'
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