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BIS Help Guides

Record audio using your Mac

Learn how to record audio using your Mac in seconds.
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Record audio using your Mac

Step 1 — Open QuickTime Player

Guide ID: 25 - Draft: 2014-04-29
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.| @ InFinder, Go to Applications >
QuickTime Player and double-click
on the application name

Name QuickTime Player.app
Kind Application
Size 33.8 MB
Created Saturday, 27 April 2013 11:05
Madified Wednesday, 18 September 2013 13:10
Last opened Monday, 7 April 2014 12:24
Version 10.2

Step 2 — Start a new recording

ew Audio Recordin

Open File...

Open Location...

Open Recent

Close
Duplicate
Export...
Export To

Share

& Make sure the words 'QuickTime
Player' are showing on the top left
corner of your screen

e Click on 'File'

o Click on 'New Audio Recording'
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Step 3 — Setup your recording options and start recording

@ Click on the down-arrow and select
'High' quality.

@ You can select 'Maximum' quality,
;i however it will result in a larger file.

Quality

o Click on the 'Record' red button

Step 4 — Record your audio

e The volume of your recording is
represented graphically at the
bottom of the recording window.
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Other information include the
duration of your recording, and the
filesize.

o Click on the 'Stop' button when you
have finished recording

(@) Tip: you can turn up the volume to
the maximum if you want to record
your computer's audio (that's the
only way to do it without extra
software). If you are recording your
own voice, you should turn the
volume all the way down.

Step 5 — Save your recording

New Movie Recording %N ) CI|Ck on 'F|Ie'
New Audio Recording ~" %N
New Screen Recording ~®EN

Open File... o Click on 'Close'

Open Location...
Open Recent
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Step 6 — Choose a nhame and a location

@ Choose a sensible name and a
location where you won't be tempted
e to delete this file

Save Asl[ My first recordinng4a I [I]

Where: | ( Deskiop :] o Inthe 'format' dropdown, select
Fnrmat:l Audio Only v I 'AUdiO Only'

Compatible with iPod, iPhone, iPad, Apple
TV, Mac & PC.

Click 'Save'
v

Step 7 — Extra - Trim it!

e With your file open, press Cmd T on
your keyboard (Edit > Trim also
works)

2 ® ® [ My first recording.m4a

This document was generated on 2021-12-21 04:06:45 AM (MST).

© 2021 bavarianis.dozuki.com/ Page 5of 5



	Record audio using your Mac
	Written By: BIS Edtech Team
	Step 1 — Open QuickTime Player
	Step 2 — Start a new recording
	Step 3 — Setup your recording options and start recording
	Step 4 — Record your audio
	Step 5 — Save your recording
	Step 6 — Choose a name and a location
	Step 7 — Extra - Trim it!


