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BIS Help Guides

How to Create a Chart

Learn how to create a chart in Google Sheet.
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INTRODUCTION

Learn how to create a chart in Google Sheet.
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How to Create a Chart

Step 3 — Entering Your Email

Sign in - Google Accounts .-
- - 2 @ Type your email address into this

| [22] [+ B3 hps @ accounts google.com;servicelogin?sacu=1# dentifier

eoo
[l ]

Google

One account. All of Google.

Sign in with your Google Account

o Click on the blue "Next" button

I YourEmailHere@gmail.com I

Next

Need help?

Create account

One Google Account for everything Google
BEM&eD 2B

Step 4 — Entering In Your Password

T - el ¢ Type your password into this box

0o
| [+ ﬂ hittps @ accounts.google.com;/ServiceLoginfcontinue =hitps®3A%2FX2 Fwww.google. deX2Fsearch®3Felient®3Dsafari®26r &

Google o Click on the blue "Sign In" button

One account. All of Google.

Sign in with your Google Account

Need help?

Sign in with a different account

One Google Account for everything Google
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Step 5 — Opening Google Sheet

o Click this button to open a menu of
options

o Click on the "Sheet" button

Advertising Business About Privacy Terms. Settings Use Google.com

Step 6 — Creating a New Spreadsheet

@00 Google Sheets 2

- 2| e Click + button to create new
spreadsheet

Sheets

Today Owned by anyone ~ Last opened by me
I B 1233PM
Yesterday

I I 02005

Previous 30 days
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I I o 222015

Earlier
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Step 7 — Creating a Bar Chart

e Creating a Bar chart (also called as
Column chart).
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Step 8 — Adding Information in a Table

800 Untitled spreadsheet - Google Sheets 5l
1 [Cg @ |hrtps @ docs.google.com/spreadsheets /d/ 1WOWBJDIY-ScmtLWOTMrcdjysFg 1 PNW3GOCLQGaUedQ/edit#gid=0 Reade

-
o

e Click a box, and then type

::m:i‘sfgad::elﬁum Data Tools Add-ons Help Al changes saved in Drive Gon m |nformat|0n you Want to use'
S e AT s % o0 00 123-  Adal sl - B ZsA. .-B-E | )
=" o— . g : <« +« | @ You should put the name of the
1 Jan Fab Mar Apr May ﬂ] .
b 2 = ] z C variable on the very left column and
o s e — — very top row.
: + = Shee_lﬂ -I ©
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Step 9 — Creating a Chart
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Step 10 — Editing the Chart (Start)
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B N e o | ("Switch rows/columns”) if you want

Chart Editor “ to Change.

Start  Charls  Customize

Help
Data range
Shoot 11A1.F4 ER
witch rows / columns.
" Use column A as headers.

G% title

Use row 1 as labels
Recommended charts - More »

= uh
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Loft vortical axis title

e
+ = | Sheetl - o Sum: 1148 5
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Step 11 — Editing the Chart (Charts)

[-NaNz} Untitled spreadsheet - Google Sheets Cal
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Chart Editor

st You can edit the Legend here.
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Right B r 2 - H-
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T
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Step 13 — Line Chart

e Creating a Basic Line Chart

Line Chart
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Step 14 — Adding Information in a Table
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Step 15 — Creating a Chart
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Step 16 — Editing the Chart (Start)
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Step 17 — Editing the Chart (Charts)
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Step 19 — Pie Chart

e Creating a basic Pie Chart.

Pie Chart
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Step 20 — Adding Information in a Table
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Step 21 — Creating a Chart

Untitled spreadsheet - Google Sheets.
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Step 22 — Editing the Chart (Chart)

Untitled spreadsheet - Google Sheets.
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e Select the table by click and drag
the cursor.

o Click "Insert"

Click "Chart..."

e Click "Chart"
o Click "Pie"

You can choose any type of pie
here.
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Step 23 — Editing the Chart (Customise)

e0e Untitled spreadsheet - Google Sheets. ol

@ Click "Customise"

; Uﬂtﬂfadspsh witter  Wikipedia Yaheo MNews ™  Papulas
Fla Gt Viw Insst Fomal Dala Toos Addons Helo Al charges saved in Die e .| @ You can edit the Title here.

Chart Editor

s _cars : You can edit the Legend here.

Chart

Chart title

= "G E g e If you scroll down, you can edit the
® Apr
@ Jul

. circle, and 'Series'.

Chart title

Legend
Right - B r 12 - H-

Font Arial

o Click "Insert" then you can insert the
chart in your spreadsheet.
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