Adding Cover Page in Google Docs Guide ID: 117 - Draft: 2015-06-16

BIS Help Guides

Adding Cover Page in Google Docs

Learn how to make a cover page in google docs.
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INTRODUCTION

Learn how to make a cover page in google docs.
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e0e Top Sites

-2l ¢ Type "google.com" in the address

E Apple iCloud Facebook Twitter Wikipedia Yahoo News ™ Popular ™

s bar to go to the google website

B Favorites Bar

R s < 2 ¢ Click on the "Sign In"button to sign
e in to your goog|e account
O glgchand
Google.de offered in: Deutsch

This document was generated on 2022-01-11 02:01:50 PM (MST).

© 2022 bavarianis.dozuki.com/ Page 4 of 8



Adding Cover Page in Google Docs Guide ID: 117 - Draft: 2015-06-16

Step 3 — Entering In Your Email

poe Sign in - Google Accounts —

l"!ﬂ llnls.gIe.mmMdsasson?sa(u—l&wnlue—mms%s.ﬂxzmzFaccounts.gong\e.corrszMar:agemcounré ¢ |Readec 3 . Type your email add reSS into th iS
box

Google
Sign in to add another account ° Clle on the blue "NeXt" buttOn

I YourEmailHere@gmail.com| I

Need help?

Create account

One Google Account for everything Google
EM&eD 2> B

Step 4 — Entering In Your Password

Sign in - Google Accounts o

. . B a v " . .
rll'! l'j !! hmlls_Ie.mjserw:m?sa:u—l&passivcl?OBEOU&a(ui—DﬁEma-I—soSW}!MDh:s-s(hcol com zeader | [O) . Type your passwo rd IntO th is box

o Click on the blue "Sign In" button

Google

One account. All of Google.

Sign in with your Google Account

Sign in with a different account

One Google Account for everything Google
BEM&eD 208
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T R A = 2| ¢ Click on this button to open a menu
e[ 1] 0 =———= of options
B 9 Click on the "Docs" Button
Google ¢|B
Deutsch Drive Docs Sheets
Advertising Business  About Privacy Terms Settings  Use Google.com
1}5 i e e —; ]9 e Click on the red "+" button on the
Google Docs Shared with me - Google Drive + [mm
Google ES = 0 s bottom right of the screen to make a

new google doc
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Step 7 — Editing File Name

eoo File Name - Google Docs

https @ docs.google.com/document/d/LHWhJGaFTRCSZ70pQ6V7 pia3m8iia lUAIZXH guigOKk fedit

=

Hmm Insert Format Tools Table Add-ons Help All changes saved in Drive

]

B e AT 100% - Normaltext - Aral | - B X U A- oo M- # Editing | =

[ 7 1 2 3 4 3 [

Step 8 — Adding a Name

..9_8 . File Name - Google Docs
sl b4 B ttps @) docs.google.com/document /d/1HWhIGaPTRCSZ70pQEV7 pia3melia LUAiZXtIguigOKk fedit

File Name |
File Edit View Insert Format Tools Table Add-ons Help Al changes saved in Drive

-n!uA-n-E # Editing Al

(s o momoaas

"l

& e AT 100% - Normaltext - Aral - "

1 g 1 2

| Put Your Name Here
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@ Click here and then rename the file
name.

e Click "More"

o Click "Right Align" to type on the
right side

Type your name here.
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Step 9 — Adding the Date

806 File Name - Google Docs E
?ll! " - https @ docs.google.com/document/d/1HWh]CaPTRCSZ70pQBV7pia3malialuAizxtigujoOKk fedit R A "

e Press Enter Key(<Z) after typing the

B File Name ™ (] ( )
= File Edit View Insert Format Tools Table Add-ons Help Al changes saved in Drive Comments m name Step 1 "
& o AP 100% - Normaitest - Aral - n -n!!A-nIIMv # Ediing vl
[ 5 1 2 * 2

| = =[am m- iE-EE-EIEI_Ll

o Put the date here.

Pist Viniir Nlama Hara
Put the Date Here|

Step 10 — Adding the Title

@00 . File Name - Google Docs _g"
[l> Jlet ] B mps &) docs.google.com/document/d/1HWh|CaPTRCSZ70pQEV7 pia3mBila LUAIZXtIgujaCKK fedit zeader [ O]

e Press Enter Key(<) twice.

File Name m I

S IIIT Tl e S22 | e Clikitio type words in the midde of
. - 1 2 !:E,- B = -=-m @ 1&1 = ’ the Iane-

Pt Your Nam Har Type the title here.

Put the Date Here¢

| Tillo Hero |
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