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BIS Help Guides

Adding Headers or Footers To Your Google
Doc

Learn how to add a header or footer to your google doc
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INTRODUCTION

Learn how to add a header or footer to your google doc
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e0e Top Sites

-2l ¢ Type "google.com" in the address

E Apple iCloud Facebook Twitter Wikipedia Yahoo News ™ Popular ™

s bar to go to the google website

B Favorites Bar

R s < 2 ¢ Click on the "Sign In"button to sign
e in to your goog|e account
O glgchand
Google.de offered in: Deutsch
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Step 3 — Entering In Your Email
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Google
Sign in to add another account ° Clle on the blue "NeXt" buttOn

I YourEmailHere@gmail.com| I

Need help?

Create account

One Google Account for everything Google
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Step 4 — Entering In Your Password
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o Click on the blue "Sign In" button

Google

One account. All of Google.

Sign in with your Google Account

Sign in with a different account

One Google Account for everything Google
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T R A = 2| ¢ Click on this button to open a menu
e[ 1] 0 =———= of options
B 9 Click on the "Docs" Button
Google ¢|B
Deutsch Drive Docs Sheets
Advertising Business  About Privacy Terms Settings  Use Google.com
1}5 i e e —; ]9 e Click on the red "+" button on the
Google Docs Shared with me - Google Drive + [mm
Google ES = 0 s bottom right of the screen to make a

new google doc
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Step 7 — Adding A Header Or Footer
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Step 8 — Viewing The Header
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Step 9 — Viewing The Footer
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